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IIpaBusia BHyTpeHHEr0 TPYJA0BOI0 PacnopsaKa 1jisi pa00OTHUKOB
HOY 10 «IlIkoaa unoctpanubix s3bikoB OHUCUTN»

1. OBIME INOJIOKEHUSA
1.1. Hacrosimue IlpaBuia BHYTpEeHHETo TpyZOBOro pacmopsnaka (namnee — IlpaBuna) pa3paboTaHsl B

coOTBeTCTBUM ¢ TpeboBaHusMHU TpynoBoro koaekca Poccuiickoit denepannu, PenepanbHOro 3aKoHa
ot 29 nexabps 2012 roma Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit enepanuun», Ycerasa UOY J10
«Ikona nHOocTpanubixX s361k0B FOHUCUTU» (nanee — Yupexaenue).

1.2. IlpaBuma wuMEIOT CBOEH TIIENbI0 PETYJIUPOBAHWE TPYJAOBBIX OTHOIICHUHN, YCTAaHOBJICHUE
ONTUMAJIBHOIO TPYIOBOIO PACHOPSAAKA, YJIY4YIICHHE OpPraHU3aluu TPyAd, YKPEIUICHUE TPYyIOBOH
OUCHMIUIMHBIL, YCTaHABJIMBAIOT B3aMMHBIE IpaBa W 00s3aHHOCTU paboTonatenss U pPabOTHHUKOB,
OTBCTCTBCHHOCTSH 3a UX COGJ’IIOI[GHI/IG 1 UCIIOJITHCHUC.

1.3. TlpaBuiia pactipoCTpaHSIOTCS M 00s3aTEIIbHBI K UCTIOJTHEHUIO BCEMHU paOOTHUKAMH Y UPEKICHHSL.

2. MOPAAOK NPUEMA U YBOJIBHEHUS PABOTHHUKOB.

2.1. VYKOMIUIEKTOBaHHME INTaTa TPOU3BOAWTCS B COOTBETCTBUU C JCHCTBYIOIIMM INTATHBIM
pacrucaHueM U UMEIOIIMMUCS BaKaHTHBIMU MECTaMHU.

2.2. Ilpu npueme Ha paboTy KaHAMIaTa Ha BakaHTHYIO JobKHOCTE B HOY JIO «Illkona mHOCTpaHHBIX
s361Kk0B FOHUCUTU» kanauaat o0s13aH NPeAbsIBUT CIACAYIOIIHNE TOKYMEHTHI:

e JluuHoe 3asBIEHME O IpUeMe Ha paboTy.

e TpynoBylo KHIXKKY, O(OpPMJICHHYIO B YCTaHOBJICHHOM IMOpSJKE, 32 UCKIIOYCHHEM CIIydaes,
KOTJa TPYJIOBOM JOTOBOp 3aKIIOYAETCS BIEpPBbIE MM PAa0OTHHK MOCTyMaeT Ha palboTy Ha
YCIIOBUSIX COBMECTHTEILCTBA. B cilydae OTCyTCTBHA Yy INuIla, MOCTyHaromiero Ha paboTy ,
TPYAOBOM KHIKKH B CBSI3U C €€ yTpaTOH, HOBPEKICHUEM WM 110 HHOW MPUYUHE paboTOaaTeNb
00s13aH 0()OPMUTH HOBYIO TPyAOBYIO KHIXKKY (cT.65 TK P®). B3umanue nener, 3a Bbgady
OJIaHKOB TPYAOBBIX KHIDKEK M BKIAIBIIICH, C COTPYIHUKOB OpraHu3aiusi yCTaHABIUBACT I10
CBOEMY YCMOTPEHHUIO.

e [lacnopt P® (perucrparuto).

e JlokymeHT 00 00pa3oBaHWHM, O KBATM()PHUKAIUN WIM HAJIUYWU CHEIUAIBHBIX 3HAHUA — TpU
MOCTYIJICHUH Ha paboTy, TpeOYIOUIYI0 CIeNUAbHBIX 3HAaHUH WM CIIEUATbHON MOATOTOBKH.
Jluna, mpuHuMaeMble Ha paboTy, TpeOYIOUIyI0 CHEMUANbHBIX 3HAHUN (MeAaroruvyeckue,
MEIUIIMHCKUE PAOOTHUKU W Jp.), OO0s3aHBI NMPEABSIBUTH COOTBETCTBYIOIIHNE TOKYMEHTHI 00
oOpa3oBaHHM WU TPOGECCUOHATBHONW TMOATOTOBKH: JHUIUIOM, aTTecTaTr, YIOCTOBEpPEHHE,
cepTu(duKaT, KOMUU KOTOPHIX JOJKHBI XPAaHUTHCS B INTHOM JICIE.

e CBUAETENLCTBO O IMOCTAHOBKE HA YYET B HAJIOrOBOM OpraHe (PU3MYECKOro JMIA MO MECTY
JKUTEIbCTBA HA TeppuTropun PO.

e (CrpaxoBoe CBUJIETEIHCTBO TOCYAAPCTBEHHOTO IEHCUOHHOT'O CTPaXOBAHMUS.

e MenuiuHCKOE 3aKiIiOYeHHe (MEAWIIMHCKAs KHUXKKA) 00 OTCYTCTBHH MPOTHBOIOKA3aHUU IIO
COCTOSIHUIO 370POBbsl JUIsl pabOThl B JaHHOM TOJIKHOCTH M B 00pa3oBaTEeIbHOM YUpEXKICHUU
(mpu  OTCYTCTBUM MEIUIMHCKOTO 3aKIIOYeHHs (MEIUIMHCKONW KHIXKH) — O(QOpMHUTH U
MIPEABSIBUTH B OT/EI KAIpOB B TEYEHUHU MECALIa C MOMEHTA MOANKUCAHUS TPYAOBOrO IOTOBOPA.

e (CrnpaBKy 0 HaTU4UH (OTCYTCTBUHU) CyAMMOCTH U (M) aKkTa YroJIOBHOTO MPECIICTOBAHMS JTHOO
0 TMPEKPAIEHUU YTOJIOBHOTO MPECICIOBAHMS 110 PEAOHIMTUPYIOMIUM OCHOBAHUSIM, BBIIAHHYIO
B MOpAJIKE U MO (popMe, KOTOpbIe YCTaHABIMBAIOTCS (eiepalbHBIM OPTaHOM HCIOTHUTEIbHOM
BIIACTH, OCYIIECTBIISIOIUM (DYHKIIUU TIO BEIPAOOTKE M peaTM3AIH TOCYAAPCTBEHHOM MOJIUTHKH
Y HOPMATHUBHO-IIPABOBOMY PETYJIUPOBAaHUIO B cpepe BHYTPEHHUX JIeN, - IPU MOCTYIUICHUH Ha
paboTy, CBA3aHHYIO C JCSATEILHOCTHIO, K OCYIIECTBICHHIO KOTOpoi B cooTBeTcTBUU ¢ TK PO,
UHBIM (peiepalIbHbIM 3aKOHOM HE JIOMYCKAroTCs JIMIA, UMEIOUIUE WM WMEBIIUE CYJIUMOCTb,
MOABEPTaIOIIMECs WIIH MOABEPTaBIINECS YTOJIOBHOMY MPECIEOBAHUIO.

e JIOKyMEHTBHI BOMHCKOTO y4YeTa — i1 BOCHHOOOSI3aHHBIX U JIHII, TTOJICKAIUX MTPU3BIBY.

B ornenpHBIX ciydasx ¢ yderom cnemupuku padorsr TK P®, nubiMu QenepaabHBIMH 3aKOHAMH,
ykazamu IIpesunenrta Poccuiickon Penepauuu, mnocraHoBieHusMu IIpaBurenscrBa Poccuiickon



®denepalli MOKET IPeTyCcMaTpUBaThC HEOOXOJUMOCTh MPEIbABICHHUS, IPH 3aKIOYEHUH TPYJOBOIO
JI0TOBOpa, JOTIOJIHUTEIbHBIX IOKYMEHTOB.

2.3. Ilpn w3MeHEeHUH, KaKuX-THU00 MEePCOHATBHBIX JAHHBIX (TACIOPT, MPOIUCKA, Mpodee), padOTHUK
JIOJDKEH B IBYXHEIEIbHBIM CPOK COOOIIUTH 00 3TUX M3MEHEHUAX B aIMHUHUCTPALIUIO IIIKOJIBI.

2.4. C PaboTHUKOM, IPUHAMAaeMbIM Ha padOTy, 3aKIFOYAETCS TPYIOBOW JOTOBOP Ha YCJIOBHSX U B
MOPSZIKE, YCTAaHOBJIEHHBIMHM COIVIalIEHHWEM CTOpoH B cooTBeTcTBUM ¢ TK P®. Tpynosoii morosop
odopmisieTcs B ABYX IK3EMIUISIpaxX, OJUH M3 KOTOPHIX BblAaeTcsi PaOoTHHMKY, a Apyroil xpaHurcs B
YupexaeHun.

2.5. Tlpu 3akiOYeHWH TPYZOBOTO JOTOBOpAa B HEM MOXKET OBITH IPEIyCMOTPEHO YCIOBHE 00
ucnbITanuu (10 3-x mecsueB) PaboTHHKa B 1ENSX MPOBEPKH €ro COOTBETCTBHS MOpydaeMoil paboTe.
Ha Bpems wucneiTatenbHoro cpoka PaOoOTHUKY ycTaHaBIMBaeTcs OKJaj, COTJacHO LITaTHOMY
pacHMCaHMIO WM [T0YacoBasi CUCTEMA OIUIATHI 32 aKaJEMHUYECKHUI 4ac B COOTBETCTBUU C MPUCBOECHHOMN
KBaTMUKAIHEH.

2.6. IIpuem Ha paboTy oopmisieTcs NMPUKa30M TUPEKTOpa, U31aHHBIM Ha OCHOBAHUM 3aKJIIOUEHHOTO

TPYAOBOTO JIOTOBOPA, KOTOPBIH OOBSABISAETCS PaOOTHHUKY IOJ| POCHHUCH B TPEXIHEBHBIH CPOK CO JHA
MIOANMCAHUS TPYLOBOI'0O JOr0OBOpA.

2.7. Tlpu moctymieHnH pabOTHHKA Ha pabOTy WM TEpEBOJIE €ro B yCTAaHOBICHHOM IMOPSAKE Ha
Ipyryto paboTy YupexaeHue o0s3aHo:
e 03HaKOMUTh PaboTHHMKa ¢ MOpyuyeHHOM pPabOTON, yCIOBHSAMHU W OILIATOM TpYHa, pa3bsACHUTH
pabOTHUKY €ro rpaBa 1 00s13aHHOCTH;
® O03HAaKOMHTH C ITpaBUJIAMU BHYTPEHHETO TPYAOBOI'O PaCIOPSIAKa;
® [IPOBECTH HUHCTPYKT@X IO TEXHHUKE O€30MacHOCTH, MPOU3BOACTBEHHON CaHHUTApHH,
MPOTUBOTIOKAPHON OXpaHEe U JAPYTUM MpaBUIaM OXpaHbl TPYyHa, Pa3bICHUTH OOSI3aHHOCTH TIO
COXPAHEHUIO  CBEACHUN, COCTABIAIOIIMX KOMMEPYECKYI0 WM  CIyKeOHyl  TaiHy,
OTBETCTBEHHOCTb 32 €€ pa3IJIallieHUE.
2.8. IlpekpaiieHre TPyIOBOTO JOTOBOpa MPOU3BOAUTCS TOJBKO IO OCHOBAHHSIM, IPETYCMOTPEHHBIM
JEHCTBYIOILUM TPYJAOBBIM 3aKOHOAATENbCTBOM PD.
2.9. PaOOTHHK MMEET MPaBO PaCTOPTHYTh TPYJOBOH JOTOBOp, MPEIYNPENB 00 ITOM aIMHHHUCTPAITUIO
B IHUCbMEHHOW (opme 3a aBe Henenu. [lo MCTEUEHMM YKa3aHHOTO CpOKa MPEAYNpexaeHus 00
YBOJIbHEHUHU paOOTHUK BIpaBe MPEKpaTUTh padoTy, a aIMUHUCTpaLUs 00513aHa BbIAATh €EMY TPYIOBYIO
KHHKKY C BHECEHHOH B Hee 3alUChi0 00 yBOJBHEHUH, APYTrue JOKYMEHTHI, CBS3HbIE C paboToil, 1o
MMCbMEHHOMY 3asIBIICHHIO pa0OTHHUKA M MPOM3BECTU C HUM OKOHUYaTelbHBIM pacueT. I[IpexpamieHue
TPYAOBOTO JOroBOpa ohopMIsieTcss MPUKa30M 10 Y UpexkICHUIO.
2.10. [Inst mosHOTO pacueTa M0 JTHS YBOJBHEHHS pabOTHHUK 00s3aH CIAaTh BCE YHCISIIIUECS 32 HUM
MaTepuajbHble LICHHOCTH.
2.11. TpynoBasi KHIDKKAa C BHECEHHOH B He€ 3alMChI0 O TPUYHHE YBOJILHEHHS BblnaeTcss PaGoTHHKY B
JIeHb yBOJbHEHHUS. J[HEM yBOJbHEHMS CUMTAeTCs MOCIeIHUM JeHb paboTel. B a3TOT Xe JeHb
MIPOU3BOIUTCS] OKOHYATEIbHBIN pacueT ¢ pabOTHUKOM.
2.12. Tlo cornacoBanuio Mexay PaOOTHHMKOM M agMHHHMCTpaLMell ydpexkIeHHs TpYyIOBOH IOTroBOp,
MOJKET OBITh PACTOPTHYT U J10 UCTEUEHHSI CPOKA MPEAYNPEXKIEHUS 00 YBOIbHEHHUH.
2.13. 3anucu B TPYAOBYIO KHIDKKY O MPUYMHAX MPEKPAIICHUs TPYIOBOTO JOTOBOpa JIOJIKHBI
MIPOU3BOJUTHCS B TOYHOM COOTBETCTBHHM € (hopmynupoBkamMu TpymoBoro konaekca P® wnu mHOro
(benepanbHOro 3aKOHa M CO CCBHUIKOM Ha COOTBETCTBYIOIIME CTaThlO, MyHKT TpynoBoro xojaexca P®
WM UHOTO (eiepabHOI0 3aKOHA.

3. OCHOBHBIE ITPABA 1 OBAA3AHHOCTU PABOTHHUKA

3.1. PaGoTHMKH YupeskaeHus 00s13aHbI:

3.1.1. 106pOCOBECTHO BBINIOJHITH CBOHM TPYAOBBIE 005S3aHHOCTH, COONIONATH TPYJOBYIO JAUCIUILIUHY,
CBOCBPEMEHHO M  TOYHO  HCHOJHATH  PACIOPSDKEHUS — aAMHUHHCTpPALMM  YUPEXKACHUS U
HEMNOCPEICTBEHHOI0 PYKOBOIUTEIIS.

3.1.2. Bo3aepxxuBaThCsi OT KaKMX-THOO JEHCTBHM, KOTOpPbIE MOIVIM ObI MOMENIATh paboTe APYTHUX
pabOTHUKOB, HE JOIMYCKATh TPyOOro MOBEJACHHUS IO OTHOIIEHHIO K IPYTUM PaOOTHUKAM U CTPEMHUTHCA K
COTPYZHUYECTBY C HUMH, B ClTydae HEOOXOAMMOCTH OKa3bIBaTh MM IIOMOIIb B padoTe.

3.1.3. Ucnonw3oBars 100% pabouero BpeMeHHU AJIsi BBIOJHEHHUS CBOMX JOJDKHOCTHBIX OOSI3aHHOCTEH
COTJIACHO TPYIOBOMY JIOTOBOPY M JOJDKHOCTHOW HHCTPYKIIUH.



314 KauecTBeHHO U B CPOK BBIITOJHATH ITIPOU3BOACTBCHHEBIC 3a/laHUA U ITOPYUYCHH.

3.1.5. CobOmromath TpeOOBaHUS TIO OXpaHE TpyJa, TEXHUKE OE30MacHOCTH, IPOU3BOJCTBEHHON
CaHWTApWHW, THUTUEHE TpyJAa M MPOTHBOINOXKApHOW oxpaHe. CoOM0AaTh TPYIOBYIO JUCIUILIUHY,
BBITIOJTHATH HACTOSIIINE MTPaBUIIA.

3.1.6. OOs3aTesbHO NPUCYTCTBOBAaTH Ha BCEX CEMHHAapaxX UM  COBELIAHMAX, IMPOBOAMMBIX
HEMOCPEACTBEHHBIMU PYKOBOAUTEISIMHU, MeToaucTaMu. O MpUYMHAX OTCYTCTBHSI COOOIIATh 3apaHee.
OTcyTcTBHE Ha COBELIAHUAX M CEMUHApaX HE OCBOOOX/IAaeT OT MCTIOJIHEHUS MPUHATHIX Ha COBEIAHMIX
Y CEMHHApax pelIeHUN.

3.1.7. Conepxath cBOE paboyee MecTo, 000PYOBaHUE U MIPUCIIOCOOICHUS U TIepeaBaTh CMEHSAIOLIEMY

pabOTHUKY B MOpPSAKE, YUCTOTE M UCIPABHOM COCTOSIHUM, a TaKXKe COOJI0NaTh YUCTOTY B Y4EOHBIX
KJlaccax U Ha TEPPUTOPUU Y UpPEXKIECHUS.

3.1.8. ITocTosTHHO TIOBBIIIATH CBOW KBATM()UKAIIMOHHBIA YPOBEHB.
3.1.9. CobntonaTh yCTaHOBIECHHBIN MOPSAIOK XPAHEHHS] MaTEPHATIbHBIX [IEHHOCTEH U TOKYMEHTOB.

3.1.10. He pa3rnamarh oXpaHsieMyl0 3aKOHOM TaifHy (FOCYJapCTBEHHYIO, KOMMEPUYECKYI0, CIIyKEOHYIO
U HHYIO), CTaBIIYIO U3BECTHON paOOTHHUKY B CBSI3U C UCIOJIHEHUEM MM TPYIOBBIX 00S3aHHOCTEH.

3.1.11. HezamemutensHO COOOIIATh AAMHUHUCTPAIIMN O BO3SHUKHOBEHUM CUTYAIMH, TIPEICTABIISIFOIICH
yYIrpo3y J>KM3HHM W 3J0POBBIO JIIOZCH, COXPAaHHOCTH HMMYyINecTBa YupexiaeHus. [IpuHUMaTh Mephl K
YCTpaHEHUIO IPUYUH U YCIOBUH, BICKYIIUX 32 COO0H HapyIlIeHne puTMa padoTEHI.

3.1.12. Co3naBaTh OJaronpusaTHYIO TPYI0BYIO atMochepy.

3.1.13. [MoanepsxaTh ¥ MOBHIIIATE UMUK Y UPEKICHUS.

3.1.14. HezamemuTeTbHO COOOIIATh AAMUHUCTPAIIMH O BO3HUKHOBECHUM CHUTYAIIMH, TIPEICTABIISIFOIICH
yIrpo3y JKM3HHM W 3JI0OPOBBIO JIOZCH, COXPAaHHOCTH HMMYyINecTBa YupexiaeHus. [IpuHMMaTh Mephl K
YCTpaHEHUIO IPUYUH M YCIOBUH, BICKYIIUX 32 COOOH HapyIlIeHne puTMa padoTEHI.

3.1.15. Kpyr o0s3aHHOCTEH, KOTOpBIE BBITIOJTHSIET PAOOTHUK TI0O CBOCH CHEIUAIbHOCTH,

KBaJ'II/I(I)I/IKaI_II/II/I, JOJIKHOCTH, OIPEACIIICTCS TPYAOBBIM JOT'OBOPOM, JOJKHOCTHOM HHCTPYKHHGIZ.

3.2. PaGOTHHKH UMEIOT NMPABO HA:

3.2.1. Paboty, oTBedarIryro WX NpopecCHOHATHFHONW KBanH(pHUKANUK, OOYCIOBIECHHYIO TpPYIOBBIM
JIOTOBOPOM.

3.2.2. Pabovee MecTo, COOTBETCTBYIOIIECE TPEOOBAHUSIM OE30ITACHOCTH TPY/a.

3.2.3. OTyck U perjaaMeHTHUpyeMble MepepbIBhI I OTAbIXa (00ena).

3.2.4. 3ammTy CBOMX TpPYAOBBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB BCEMH HE 3alpeHIEHHBIMU
3aKOHOM CIIOCOOaMH.

4. OCHOBHBIE ITPABA U OBA3AHHOCTH YUYPEXKJAEHUSA

4.1. YupexaeHnusi 00si3aHO:

- co0JII0IaTh TPYJOBOE 3aKOHOIATENILCTBO;

- IPEOCTAaBUTh PA0OTHUKY PabOTy, 00YCIOBICHHYIO TPYOBBIM JIOTOBOPOM;

- obecnieunTh 0€30MaCHOCTh TPY/Ia U YCIOBHS, OTBEYAOIIME TPEOOBAHUAM OXpaHbl M TUTUEHBI TPY/IA;

- obecnieunTh pabOTHHKA 00OPYAOBaHHWEM, HHCTPYMEHTAMH TEXHHYECKOH JTOKYMEHTAIMed M MHBIMHU
CpeAcTBaMu, HEOOXOAMMBIMH JJIsl UCTIOJIHEHUSI UM TPYIOBBIX 00S3aHHOCTEH;

- BBIIUTAYMBATH B MOJHOM Pa3Mepe MPUUUTAIOIIYIOCS PAaOOTHUKY 3apabOTHYIO ILIATYy.

- CIOCOOCTBOBaTh PAa0OTHUKAM B TMOBBIIICHWHM HMH CBOEH KBaJM(UKAIMH, COBEPUICHCTBOBAHUU
npodecCHOHaIbHBIX HABBIKOB.

VYupexxaeHne CTPEMHUTCS K CO3JaHUIO0 BBICOKONPO(ECCHOHANIBHOTO paboTOCIOCOOHOTO KOJIJICKTHBA,
Pa3BUTHIO KOPIOPATHBHBIX OTHOIICHWH BHYTPU YUpPEXKICHHS, IMOBBIIICHHIO 3aWHTEPECOBAHHOCTH
cpeau paOOTHUKOB B Pa3BUTHH U YKPETUICHHH JEATEIBHOCTU Y UpexICHUS.

4.2. YupexjaeHue uMeeT MpaBo:

4.2.1. TpeboBath oT PaboTHHKA CBOEBPEMEHHOTO ¥ TOYHOT'O BBIIIOJHEHUSI UM TPYIOBBIX 0053aHHOCTEH,
YTBEP>KACHHBIX TIaHOB paboThl, coOmroieHns [1paBuit 1 MHBIX JIOKaJIbHBIX HOPMATHBHBIX aKTOB.

4.2.2. Ynpasuare PaGoTHUKaMu B Tpenenax JeMCTBYIOIIEro 3aKOHOJATENLCTBA U MPEIOCTABICHHBIX
ITOJIHOMOYUH.



4.2.3. 3akirodath ¥ pacToprath TPYAOBBIE JOTOBOPHI (KOHTPAKThl) ¢ PaOOTHHKaMU B COOTBETCTBHUH C
TK P®.

4.2.4. JlaBatph yKa3aHUs, pacIopsHDKEHUS, 00s3aTesbHbIe It PaOOTHHKOB.

4.2.5. TlpoBOaUTh NEPUOJUUECKYIO OLIEHKY paboThl M NpodecCHOHATbHBIX KauecTB PaboTHHKaA B
COOTBETCTBUU C MPUHATON YUPEKIECHUEM MTPOLIETYPOM.

4.3.6. IoommpsATs paOOTHUKOB 3a T0OPOCOBECTHBIN AP (HEKTUBHBIN TPYI.

4.2.7. TlpuBnekars PaOOTHHKOB K NUCIMILIMHAPHONW M MaTepHaIbHOH OTBETCTBEHHOCTH B TOPSJKE,
ycranoBiieHHOM TK P®, [IpaBunamu u MHBIMH JIOKaJIbHBIMH HOPMATHUBHBIMH aKTaMHU.

4.2.8. YupexJeHHe TONB3YeTCsl W HMHBIMH TIpaBaMH, NPEIYCMOTPEHHBIMHA 3aKOHOAATEIbCTBOM,
JIOKAJbHBIMH HOPMAaTHUBHBIMH aKTaMH, TPYJIOBBIM JIOTOBOPOM M JPYT'MMH COIJIAIIEHUSIMH C
PabOTHHUKOM.

5. PABOYEE BPEMs U BPEMS OT/ABIXA

5.1. B cooTBeTCTBUU C AEHCTBYIOIIMM 3aKOHOJATEIHCTBOM BHYTPH YUpPEXKICHUS YCTaHABIMBACTCS
clenyoas npoAoHKUTEILHOCTh paboyuero AHS C YYEeTOM COpoKadacoBoil paboueill Hemene yueOHO-
BCIIOMOTATENILHOTO M aIMUHHCTPATUBHO-XO3AWCTBEHHOTO IE€PCOHANIA: TPU IIECTHIHEBHON paboueit
HezleNle — 7/ 4acoB B JIeHb C MOHEAEIbHUKA MO MATHUIYY U 5 — yacoB B cyOOOTYy; Mpu MATHIHEBHOM
JESITeTbHOCTH, YTBEPKAACTCS aIMUHUCTPALIUCH.

[IponomxurensHOCTh  paboyero JAHs, HEMOCPEACTBEHHO MPEALISCTBYIOIIMX HE  paboueMy
MPa3IHUYHOMY JIHIO, YMEHBIIIAETCS Ha Yac.

5.2. Pabora B VYupexaeHuu HE MNPOU3BOAUTCA B Mpa3AHUYHBIC JHHU, YCTAaHOBJICHHBIE TPYJIOBBIM
3aKOHOJATEIbCTBOM. [IpH cOBHajeHUH BBIXOJAHOTO M IMPA3JAHUYHOTO JHEH MEPeHOC BBIXOAHOTO JIHS
OCYIIECTBIISIETCS B COOTBETCTBUH C TPYIOBBIM 3aKOHO/IaTEIbCTBOM.

5.3. PaGouwmii neHp menarornyeckux paOOTHHKOB yCTAaHABIMBAETCS B COOTBETCTBUHM C HArpy3KOll u
pacnucaHueM 3aHATUN. B CBA3M ¢ MPOM3BOJACTBEHHONW HEOOXOIUMOCTBIO YUpeKICHHE HMEET MpaBo
U3MEHUTh PEXUM pabOThl MEAArOrHuecKuX pPaOOTHUKOB (BBI3BATh Ha 3aMelleHHE 3a00JIeBIIETO
nejarora, yBEJIMYWUTh WM YMEHBIIUTh HArpy3Ky) B COOTBETCTBUM C HOpPMamH, YCTaHOBJIEHHBIMHU
Tpynoseim Konexcom Poccuiickont @enepanuu.

54. B cBA3M ¢ MPOU3BOJCTBEHHOM HEOOXOJMMOCTHIO KOJMYECTBO aKaJIEeMHUYECKUX YacoB,
KOHCYJIbTAIIMH U MHIUBUAYAIbHBIX 3aHATUH MOXKET BapbUPOBATHCS.

5.5.B teuenue pabouero aHS pabOTHHUKAM, paOOTAIONIUM IOJTHBIM pabOYMid JIeHb, MPEIOCTABISACTCS
BpeMs 00€/IeHHOTO TepephiBa, JUIMTeNbHOCThI0 60 MuHyT. Havano obenennoro nepepsiBa PaGoTHuk
OTIpE/ICIISIET CAaMOCTOSITENILHO, PYKOBOJCTBYSCH CTENIEHBIO 3arPy>KEHHOCTH B T€UEHHE pabovero JHs.
5.6. Kaxnpiii PabotHuk YupexaeHus o0si3aH BoBpeMsi ObITb Ha cBoeM pabouem mecrte. s Toro,
yTOOBl HAYMHATH CBOM paboumii JeHb BOBpeMs (MOATOTOBHTH pabodee MECTO U TMOATOTOBUTHCS
camomy), PaGotHuk nomkeH ObiTh Ha paboueM mecte 3a 10-15 MuHYT A0 oduIMANEHOTO BpEeMEHH
Havana pabouero nHsA. Bpemst Hawamo paboThl O3HauaeT, YTO B YKa3aHHOE BpeMsl COTPYAHUK
MIPUCTYTIAET K BHITIOJIHEHUIO CBOUX JJOJDKHOCTHBIX 00SI3aHHOCTEH Ha CBOEM paboueM MecTe.

5.7. ITpoaoIKUTEILHOCTE pabodero BpeMeHn PaOOTHHKOB, MPUHATHIX HA PAOOTy MO COBMECTUTEIHLCTBY
HE JIOJDKHA MPEBBIIIATh YeThIipeX 4acoB B AeHb ( cT. 284 TK P®). B auu, korja mo oCHOBHOMY MECTY
pabotel PaboTHMK CBOOOAECH OT HCIOJIHEHUS TPYIOBBIX OO0S3aHHOCTEH, OH MOXET pabdoTaTh IO
COBMECTHTEJIBbCTBY IOJHBIM pabouuii neHb (cMeHy). B Teuenue onHoro mecsma (Apyroro y4eTHOTO
nepuoja) MpoJOJIKUTENIBHOCTh paboyero BpeMEHHM INpU padoTe MO COBMECTUTEILCTBY HE JOJIKHA
NIPEBBIILIATH MTOJOBUHBI MECSIYHOW HOPMBI pabouero BpeMeHH (HOPMBI pabodyero BpeMEHH 3a ApYron
YYETHBIM TIEPHOJI), YCTAHOBJIICHHOW IJIsi COOTBETCTBYIOMIECH KaTeropuu PaboTHHKOB. OrpaHudeHHs
MPOJOIDKUTEIHLHOCTH pabodyero BpeMEHU MpHU paboTe M0 COBMECTHTEIbCTBY, YCTAHOBICHHBIE YacThIO
nepBoil cratbu 284, HE NMPUMEHSIOTCS B CiIy4asX, KOTJa IO OCHOBHOMY MecTy pa®oTel PaboTHuMK
MIPUOCTAHOBUJI pabOTYy B COOTBETCTBUH € YacThio Bropoit ctatbu 142 TK P® nnm orcTpaneH ot paboTh
B COOTBETCTBUHU C YaCThIO BTOpO 1 yeTBepToit crathu /3 TK PO.

5.8. Exeromnplii otmyck mpenocTtaBisercss PaOoTHHMKaM B COOTBETCTBHHM C TpadUKOM OTITYCKOB,
yTBEPKIaeMbIM Y UpeKJI€HUEM He MO3IHEE, YEM 3a JIBE HEJEJU JJO0 HACTYIJICHUS KaJIeHJapHOT O Toa.
5.9. O Bpemenu Hayana oTiycka PaGOTHHMK JOJKEH ObITh M3BEIEH HE MO3/IHEE, YeM 3a JIBE HEACIH 10
ero Havasia.

5.10. B cootBerctBuu ¢ lloctanoBnenuem IIpaBurensctBa P® or 14 mas 2015 roma Ne 466 «O
€XKErOHBIX OCHOBHBIX YJIMHCHHBIX OIUIAYMBAEMBIX OTITYCKOB» M B COOTBETCTBHH CO craThein 334 PK
P®, nynkrom 3 yactu 5 crathu 47, yacteio 7 crathi 51 1 yacteio 4 crateu 52 O3 «O6 obpazoBaHuU B



P®y» IlpaButensctBo Poccuiickoii dexnepanuu  OpoJOHKUTEIBHOCTh  €KErOIHBIX  OCHOBHBIX
YIUIMHEHHBIX OIUTAYMBAEMbIX OTIIyCKOB pPa0OTHHKAaM, 3aMELIAloIUM JOJKHOCTH Melarormyeckux
pabOTHMKOB, a TaK K€ pYKOBOJAWUTENEH 0Opa3oBaTEeNbHBIX OpraHW3alhid, 3aMECTUTENCH
00pa3oBaTeNbHBIX OPraHU3aAIMi, PYKOBOAUTENEH CTPYKTYPHBIX MOJApa3AeIeHUN 3TUX OpraHu3aluil u
WX 3aMECTHTEJICH yCTaHaBIIMBaeTCsA B pasMmepe 42 kaleHTapHbIX gAHel. g ocranbHBIX PabOTHHKOB
IIPOJOJDKUTEIBHOCTh OCHOBHOI'O €KErOAHOI0 OIUIAYMBAaEMOro OTIycKa B cooTBercTBUU ¢ TK PO
yCTaHABJIMBAETCS B pazMepe 28 KalleHIapHbIX JHEH.

5.11. Ilo cornamenuto Mexay PaOOTHHUKOM M YUpeKICHHEM €KEroAHbIM OIUIaYMBAaEMBId OTITYCK
MOJKET OBbITh pazfesieH Ha yacTH. [Ipu 3ToM XoTs Obl 01Ha U3 YacTel 3TOro OTIyCcKa JOJKHA OBITh HE
MeHee 14 xaneHAapHBIX JTHEH.

5.12. [To nmucbMeHHOMY 3asIBJICHHIO M COTJIACOBaHUIO Mex 1y PaboTHHKOM n YupexneHnuem, PaGoTHuk
UMeeT IpaBO Ha OTIYCK Oe3 COoXpaHEeHWs 3apabOTHOM TMIAThl, MPOJOJIKHUTEIBHOCTh KOTOPOTO
OTIpe/IeIISIeTCS 0 COralleHuIo Mex 1y PaboTHUKOM U YupexaeHneM.

5.13. B mepuon NEeTHUX IIKOJIBHBIX KaHUKYN (HMIOHb, WIONb, aBTYCT) YUpEKICHHE YCTaHABIMBACT
nepepsiB B rpaduke yueOHOro mpoiiecca, B CBsi3u ¢ 4ueM PaOOTHHKY MOXKET MpeoCTaBISIThCS OTIYCK
0e3 coxpaHeHus 3apaboTHOI MIaThl.

5.14. PaOoOTHMK, yXOA[IIUMN B OYEPEIHOM OTIYCK, 00s3aH OQPOPMUTH MUCBMEHHOE 3asiBlieHHE 00
OTIIyCKE 110 YCTAHOBJICHHOH (popMe M CBOEBPEMEHHO cIaTh €ro (JMYHO WMJIHM Yepe3 YIOJHOMOUYEHHOE
JIUII0) JIUIY, OTBETCTBEHHOMY 3a KaJIpOBOE JEJIONPOU3BOCTBO. PeKoOMeHIyeMblil CPOK MpeICTaBICHUS
3asiBiieHUs 00 oTmycke - He MeHee 15-20 kaneHgapHbIX AHEH 10 Havala OTITyCKa.

5.15. B yueOHoe Bpemsi PaOoTHMK MMeeT NMpaBO Ha KPAaTKOBPEMEHHBIH OTIYCK 0€3 COXpaHEHHUS
3apa0OTHOM ATkl IO CEMEWHBIM OOCTOSATEILCTBAM:

- BCTyIUIEHHE pa0OTHHKA B Opak - 10 5 KaJeHJapHbIX THEH;

- POX/IeHUE B ceMbe peOeHKa — 10 5 KaleHIapHBIX JHEH;

- CMepTh OJIM3KUX POACTBEHHUKOB - 10 O KaJIEHAAPHBIX JHEH.

5.16. B ciyyae mpou3BOACTBEHHOW HEOOXOAMMOCTH YdUpexJIeHHe MOXeT ¢ coriacus PaboTHuka
0TO3BaTh €ro u3 ormycka. OT3eIB paboTHHKa odopmisieTcss mpukazoM. OIHOBPEMEHHO IO BBIOOPY
PaboTHuKa omnpenensercs Bpems, Korja eMy OyaeT peJocTaBlIeHa HeUCIIOJIb30BaHHAasl 4acTh OTITYCKa,
0 4eM B rpaduk OTITyCKOB BHOCSITCSI COOTBETCTBYIOIIME U3MeHeHUs. He nomyckaeTrcst 0T3bIB U3 OTIyCKa
PaGotHukoB B Bo3pacte n0 18 ner, OepeMEHHBIX XEHIIMH U PaOOTHUKOB, 3aHATHIX Ha padoTe C
BPEAHBIMU U (WJIM) OMACHBIMH YCIOBUSMHU TPyJa.

5.17. Otnycka *eHIMHAM 0 OEpeMEHHOCTH U poJiaM, a TaKXKe YaCTUYHO OIUIaYMBAEMBIH OTIIYCK 1O
yXOJly 3a peOCHKOM JI0 JTOCTHKEHHSI UM Bo3pacTa 1,5 JeT U TONMOJIHUTENbHBIN OTIYCK 0€3 COXpaHEeHHs
3apa0OTHOM IUIaThl MO YXOAY 3a peOEHKOM J0 JTOCTHXKEHUS UM BO3pacTa 3-X JIeT, MPeI0CTaBISAIOTCS B
COOTBETCTBUHU C JEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

5.18. HaxoxxJIeHue B HETPE3BOM BHJE, B COCTOSIHUM HAPKOTUYECKOIO MM HWHOTO TOKCHYECKOIO
OTIbSIHEHUS HAa TEPPUTOPUU YUpEeXJCHUS BIIEUET 3a co0OM yBOIbHEHHE paOOTHUKA B COOTBETCTBUHU C
3aKOHOaTeIbCTBOM PD.

6. UCITIOJIb30BAHUE UMYIIECTBA YUYPEXJIEHUSA

B memsax co3manus ycnoBui st Gonee A (GEKTUBHOTO BBIMOJHEHHS TPYAOBBIX OOSI3aHHOCTEH
VYupexxaeHne MOXeT MpeaocTaBuTh PaOOTHUKY TeXHHYECKHE CpEeICTBA W HMHOE MMYILECTBO
(TTepcoHaNbHBIA KOMITBIOTEP, MOOWJIBHBIN TeneoH M mpouee) MyTeM Iepesadyd MX BO BPEMEHHOE
nonp3oBanue PabortHuka. [lpm »ToM PaboTHUK mnpuHMMaeTr Ha ce0s TONHYI MaTepUalbHYIO
OTBETCTBEHHOCTH 32 TIOJYYCHHBIC TEXHUYECKHE CPEICTBA U IPYroe BBEPEHHOE NMYIIECTBO U 00s3yeTcs
00ecreunTh MX COXPAaHHOCTh. [lomydeHHBIE TEXHHYECKHE CPEACTBAa M MHOE BBEPEHHOE HMYIIECTBO
VYupexaennuss PaGoTHUK 00s3yeTcss HE3aMeUIMTENIbHO BEPHYTh YUPEKICHHIO IO €ro MepBOMY
TpeOOBaHMIO B YCTaHOBJICHHBI UM CPOK.

7. MMOOIIPEHUA
7.1. 3a 00pa3Io0BOE BHIMOIHCHHUE TPYJIOBBIX 0053aHHOCTEH, IPOJAODKATEIBHYIO U Oe3ypedHy o padboTy
U IpyTUe YCIEXH B TPYIE MPUMEHSIOTCS CIEIYIOIINE MEPhl OOIMIPEHUSI paOOTHUKOB:
- 00BsiBIIeHHE 0JIATOAAPHOCTH;
- BbIJaua MPEeMUI;
- HarpaXxacHue LCHHBIM ITOAAPKOM;
[Tooupenus oOBABISAIOTCS MPUKA30M, JOBOAATCA A0 CBEACHHUS BCErO KOJJICKTMBA M 3aHOCATCS B
TPYAOBYIO KHIDKKY paOOTHHKA.



8. OTBETCTBEHHOCTD 3A HAPYIIEHHUE TPYJIOBOW JUCIATLIIMHBI

8.1. Hapymenue TpyaoBOH AMCIUIUIMHBI, T. €. HEHCIIOJHEHHME WIM HEHaJJIe)Kallee HCIOIHEHHUE II0
BHHE paOOTHHMKA BO3J0XKEHHBIX HAa HEr0 TPYJOBBIX 00S3aHHOCTEH, BieueT 3a co00i MpUMEHEeHHe Mep
JUCUMIUIMHAPHOTO WJIM  OOIIECTBEHHOTO BO3JCMCTBUS, a TaKkKe MNPUMEHEHHE WHBIX Mep,
IPESYyCMOTPEHHBIX IEHCTBYIOLIUM 3aKOHOIATEILCTBOM.

8.2. 3a Hapy1eHue TpyA0BOH JUCHUIUIMHBI aIMUHUCTPALMS IPUMEHSET CIeAYIOIINe AUCIUILTHHAPHBIC
B3bICKaHMS:

- 3aMEeYaHue;

- BBITOBOD;

- YBOJIbHEHHUE 110 COOTBETCTBYIOLIMM OCHOBAHMSM.

VYBOJIbHEHNE B Kau€CTBE AUCLUIUIMHAPHOIO B3BICKAHUS MOXET OBbITh MPUMEHEHO 3a HEOAHOKPATHOE
HEHCTIOJIHEHHE PAaOOTHUKOM 0€3 YBaXXHUTENbHBIX NPHUUYUH TPYAOBBIX OOS3aHHOCTEH, €CM OH MMEET
IUCLUIUINHAPHOE B3bICKaHHE.

JlMcUUIUIMHApHBIE B3BICKAHUS HAKJIAJBIBAIOTCA PYKOBOJAUTENIEM MPEANPUATHS. AJIMUHHCTpaLUs
YUPEKICHUS MMEET NPaBO BMECTO HAJIOXKEHUS NUCLUIUIMHAPHOTO B3bICKaHMA IepenaTh BONPOC O
HapyIIEeHUH TPYAOBOW AUCLUUIUIMHBI HA PACCMOTPEHHE TPYIOBOT'O KOJUIEKTHBA.

8.3. Jlo Hamo)eHus B3BICKAHHUS OT HAPYMIUTENS TPYMOBOW MUCHHUILIMHBI JOJIKHBI OBITH 3aTpeOOBaHbI
oO0bsicHeHUsI B THUCbMEHHOW (opme. B ciydae orkasa PaGoTHuka nath ykazaHHOe OOBsICHEHHE
COCTABJIIETCS] COOTBETCTBYIOIINMN aKT.

8.4. Otka3 PaGoTHuka naTh OOBSCHEHHS HE MOXXET CIYXXUTh MPENATCTBHEM I HPUMEHEHUS
B3bICKaHMS.

8.5. lucuunnuHapHoe B3BICKAHHE HE MOXKET OBITh MPUMEHEHO HE MO3JHEE IIeCTH MECSIEB CO JIHA
COBEpIIEHMs] MPOCTYNKA, a IO pe3yJbTaTaM pPEBHU3MM, IPOBEPKH (PUHAHCOBO-XO35ICTBEHHON
JESITeIbHOCTH WIH ayTUTOPCKON MPOBEPKU — HE MO3/IHEE JIBYX JIET CO JHS COBeplIeHUs. B yka3aHHbie
CPOKH HE BKJIKOYAETCsl BPeMsl IPOU3BO/ICTBA [10 YTOJIOBHOMY JIEITy.

8.6. 3a KaxIbIi AUCHUIITUHAPHBINA IPOCTYIIOK MOKET ObITh MPUMEHEHO TOJIBKO OJHO JUCIHUILTMHAPHOE
B3bICKaHHE.

8.7. Ilpuka3 (pacmopspkeHue) paboTojgaTenss O MNPUMEHEHMHM JUCHUIUIMHAPHOTO B3BICKAHUS
o0BsiBisieTcs: PaboTHHKY MOJ paciuCKy B Te€UEHUE TpeX pabouyux AHEH co AHs ero u3ganus. B ciydae
oTka3a PaboTHMKa MoAmMMcaTh yKa3aHHBIN NMpHKa3 (PAacMopsKEHHUE) COCTAaBIISAETCS COOTBETCTBYIOIIMN
aKT.

8.8. Eciiu B Teuenue roja co JHS NMPUMEHEHUS AUCHUILUIMHAPHOTO B3bICKaHUS PaboTHuK He Oyxaer
MOJBEPTHYT HOBOMY JUCIHMIUIMHAPDHOMY B3BICKAHHIO, TO OH CUYHTAETCS HE HWMEIOIINM
JMCLUIUIMHAPHOTO B3bICKaHUS. B TeueHue 3Toro cpoka ASWCTBUS AUCHUILITMHAPHOTO B3BICKAHUS MEPHI
MOOIIPEHMUs, YKa3aHHbIe B HacTosmuX [IpaBuiax, K pabOTHUKY HE TPUMEHSIOTCS.

8.9. YupexxaeHue 10 UCTEUEHUS TOAa CO AHSA NMPUMEHEHHs AUCIUILTMHAPHOTO B3BICKAHUS UMEET MPAaBO
CHATH ero ¢ PaboTHHKa 1O COOCTBEHHON MHHUIMATHBE, IPOChOE caMoro pabOTHUKA, XOJAaTalHCTBY €ro
HEMOCPECTBEHHOTO PYKOBOIUTENS WU MPEICTAaBUTEIBLHOIO OpraHa paboTHHUKA.

8.9. C mpaBwiamMu BHYTPEHHETO pAacHopsiKa IOJDKHBI OBITh O3HAKOMJIGHBI  BCe pPaOOTHUKH
VYupexaenus. PaboTHHKHN 00513aHbI B CBOEH MOBCETHEBHOM paboTe coOMI01aTh MOPSIIOK, YCTaBICHHBIN
MpaBHUJIAMH.

8.10. PaGoTHuk 00s3yeTcst co0Mr0AaTh KOHGUISHIINATEHYIO HHPOPMAIUIO O:

- KaJIpOBBIX IOKYMEHTaX COTPYIHUKOB (BKIIIOYAs TAaHHBIE O CAMOU CEMbE, TPYAOBBIC JIOTOBOPA, THIHBIC
7iena, TPyA0Bble KHUKKH);

- pa3mepe 3apabO0THOH TIATHI JIFOOOTO COTPYAHUKA, pa3Mepe BO3HATPAXKIACHUSI.

9. 3BAPABOTHAMS IIJVIATA

9.1. Belmutata 3apaboTHOW IUIaThl NPOU3BOAMTCA B JieHe)KHOW ¢(opme B Bamore Poccuiickoit
Oenepannn (B pyoOssax). 3apaboTHas IiaTa BBIIUTAYMBACTCS HEMOCPEACTBEHHO PaboTHuMKY, 3a
UCKJIIOUEHHEM CJIyYaeB, KOrJa MHOM croco0 BBIIUIATHI MPEAyCMaTpPUBAETCs 3aKOHOM WM TPYIOBBIM
JIOTOBOPOM.

9.2. VYnpepxanue wu3 3apaboTHONW 1uiaThl PaboTHMKA NPOMU3BOAMTCA TOJIBKO B  CIydyasx,
npenycmorpeHHblx TK P® u dpenepanbHbIMU 3aKOHAMU.



9.3. 3apaboTHasi TUIaTa, M3JUIIHE BbIUIaYeHHas PaboTHHMKY (B TOM 4YHWClIe TPH HENPAaBHILHOM
NPUMEHEHUH TPYAOBOTO 3aKOHOJATENbCTBA MJIM MHBIX HOPMATHUBHBIX aKTOB, COJEPIKAIIUX HOPMBI
TPYAOBOTO MPaBa), HE MOXET OBITh C HETO B3BICKAHA, 32 UCKITFOUEHUEM CITyJaeB :

- CUETHOM OIIMOKHU;

- €CJIM OpPraHOM TI0 PACCMOTPEHHUIO MHIMBHIYaTbHBIX TPYIOBBIX CIIOPOB NMpH3HaHA BHHA PaboTHHKaA B
HEBBINTOJTHEHUH HOPM TpyJa (4acTb TpeThst cTatbu 155 TK P®) mwim npoctoe (4cth TpeTbs ctaThil 157
TK PD);

- ecnu 3apaOoTHas IuiaTa Oblla M3JIMIIHE BbIMJIaueHa PaOOTHUKY, B CBS3M C €r0 HEMPaBOMEPHBIMU
JEWCTBUSIMH, YCTAaHOBJICHHBIMH CYJIOM.

10. MTHBIE BOITPOCHI PET'YJIMPOBAHMS TPYJIOBBIX OTHOIIEHUMH.

10.1. PaGoTHuKH B pabouee BpeMs 00s13aHbI PUAEPIKUBATHCS IEJIOBOIO CTHUIIS B OJIEXKIE.

10.2. Tlepen Tem, Kak MOKHHYTh pabodee MECTO B KOHIE pabodero AHs, paOOTHHUK JOKECH 3aKPBITh
OKHa U JIBEPU CBOETO KaOHWHETa, BHIKIIOUUTH CBET, a TAKXKE allaparypy U OPrTEXHUKY, UCIIOIb3yEMYIO
UM B padorTe.

10.3. PaboTHuKaM 3amperiaercs:

* YHOCUTh C MecTa paboThl UMYILECTBO, MPEAMETHI WJIM MaTepUajbl, IPUHAUICKAIINE Y UPEKICHUIO,
0e3 MmoryueHHst pa3pelIeHusl B yCTAHOBICHHOM MOPSIKE;

* 3aHuMaThCs Ha paboyeM MecTe JeJIaMu, HE COOTBETCTBYIOIIMMHU JOJIKHOCTHBIM 00S13aHHOCTSIM;

* OGCyX/1aTh BHYTPUOPIaHU3AIIMOHHBIE BOIIPOCHI IPU KIMEHTaX U MOCETUTEIISX;

* Bectu nnurenbHble JMYHBIE TeleQOHHBIE MEPEroBophl (CBbIMIE 15 MUHYT CyMMapHO B TE4YE€HHE
OJTHOTO paboyYero aHA);

* lcnonb3oBath pabounii TeraedoH (MOOMIbHBIN U CTAlMOHAPHBIN) B JIMYHBIX LIEJISX;

* Mcnonb30BaTh MHTEPHET B JINYHBIX LIEIIAX;

* [IpuHocuts ¢ co0oil U ynoTpeOIsTh aIKOr0JIbHbIE HAITUTKHY;

 JlenaTp 3amucH B OTYETHOM M YYETHOW JOKYMEHTALMU KapaHAAlIOM M HCIIOJIb30BaTh KOPPEKTOP,
JacTUK. Bece ucnpasienust mpous3BOAATCS € IOMOIIBIO 3a4€PKUBAHNS U BHECEHUSI HOBOM 3aIUCH.

10.4. PabGoTHMKHM, HE3aBUCUMO OT JOJKHOCTHOI'O IOJIOKEHMS, OOS3aHbl MPOSBIATH BEXIUBOCTS,
YBa)XEHUE, TEPIIMMOCTh KaK B OTHONICHHSX MEXAYy COOOH, Tak W B OOIIEHWH C KIHUCHTAaMHU H
MOCETUTEISIMH.

10.5. O06 Bcex MMEBIIMX MECTO HAPYIICHUSIX aJJMHHUACTPATOP B TEUYCHHUE JIBYX THEH JOJDKEH JTOJIOKUTh
IUPEKTOpY YUpeKIeHHUs Ul TPHUHATUS pELIeHHs O Mepax AMCUUIUIMHAPHOTO BO3JCHCTBUS B
YCTAHOBJICHHBIA 3aKOHOM CPOK.

10.6. C IIpaBunamMu TOJKHBI ObITh O3HAKOMJIEHBI BCe PAaOOTHUKU YUPEXKJIEHHS, KOTOpblE 00s3aHbl B
CBOEH MOBCEAHEBHOM paboTe COOMI0aTh IOPAIOK, yCTaHOBJICHHBIN [IpaBunamu.

11. 3aka0uuTeIbLHBIE MOJ0KEHUS

11.1. Hacrosimue [IpaBuia SBIsStOTCS JTOKAIBHBIM HOPMATUBHBIM aKTOM.

11.2. TlpaBmia BCTYMAOT B CHJIy C MOMEHTA WX YTBEPKICHUS MPUKA30M JUPEKTOpa YUPESKICHUS U
00s13aTeIBHBI JIJIS BCEX JJIs1 pAOOTHUKOB Y UpEXKICHHUS.

11.3. Bce wu3MeHeHWs W JIONIOJIHEHHS, BHOcHMbIe B Hactosmmue [IpaBmima, odopmistorcs B
MUCHMEHHOMN (hOpME B COOTBETCTBUU C JICHCTBYIOIIUM 3aKOHOAATEIbCTBOM PD.

11.4. ITpaBuna npuHUMAETCS HA HEOTPEICTICHHBIN CPOK.

11.5. Ilocne npunstus [lpaBun (WM M3MEHEHUN U JOMOJIHEHUN OTAENIBHBIX IYHKTOB U Pa3JIeloB) B
HOBOH pelaKklMu NpeAbIAyIlas peaaKkiys aBTOMaTUUYECKN YTPAUYMBAET CHITY.



